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1. The List must be attached with the curriculum documents (including the department/institute, credits and timetable) and syllabus
of the university giving the course.

2. The List can be filled out before going abroad. If any curriculum is changed after going abroad, the student can go to the webpage
of the Office of Academic Affairs and download the List. The completed List must be transmitted by e-mail to the unit giving the

course for review and approval of the credit transfer.
3. After returning to the university, the student must fill in the “Credit Transfer Application Form” and submit the transcripts of
courses taken abroad to apply for credit transfer.
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